Learn The Basics of Al in 30 Minutes

A Beginner-Friendly Guide to Understanding Al, Using Top Tools, and
Writing Better Prompts

@ What Is Al? (Without the Confusing
Jargon)

Artificial Intelligence (Al) is software designed to perform tasks that
normally require human thinking.

Al can:

Answer questions
Write content

Create images
Summarize information
Generate ideas

Help automate work

The important thing to understand:

<~ Alis a tool.
The better you use it, the more valuable it becomes.

What Most Beginners Get Wrong

Many people think:

e Alis too technical
e They need coding experience
e Al replaces human creativity

None of that is true.
Most modern Al tools are incredibly beginner-friendly.

You can start using Al today—even with zero technical background.



%’ The Best Beginner Al Tools

4 ChatGPT

Best for:

Writing
Brainstorming
Images
Research
Learning
Business ideas

(4 Claude

Best for:
e Long-form writing
e Analysis
e Summaries
e Cleaner conversational responses

"4 Google Gemini

Best for:
e Works closely with Google Services (Docs, Search etc)
e Social media graphics
e Presentations
e Quick visual content

("4 Perplexity Al
Best for:

e Al-powered search
e Research
e Fast answers with sources

- How Prompts Actually Work

A “prompt” is simply an instruction you give Al.



The quality of your prompt affects the quality of the result.

X Weak Prompt Example

“Write me something about business.”

Too vague.

("4 Better Prompt Example

“Write a beginner-friendly Facebook post explaining why small businesses should
start using Al tools to save time.”

Specific prompts = better outputs.

¢ Simple Prompt Formula

Use this structure:

<~ Role + Task + Goal + Tone
Example:

“Act as a marketing expert and write a short, beginner-friendly email explaining the
benefits of Al for small businesses.”

1. Common Beginner Al Mistakes

X Mistake #1: Expecting Perfect Results Immediately

Al often needs refinement.

X Mistake #2: Using Weak Prompts

The more specific you are, the better the results.

Y Mistake #3: Trusting Al Blindly

Always review Al-generated content.



X Mistake #4: Trying Too Many Tools at Once

Start simple.

Y Mistake #5: Not Actually Practicing

The fastest learners are the people who use Al daily.

X Simple Ways To Use Al Today

You can use Al for:

Writing blog posts
Email marketing
YouTube ideas
Social media content
Website copy
Research

Learning new skills
Productivity

] Your 30-Minute Al Quick Start Checklist

(4 Step 1

Create a free ChatGPT account

("4 Step 2

Ask Al 3 questions about something you want to learn

("4 Step 3

Practice writing more specific prompts

("4 Step 4

Use Al to help create one piece of content

4 Step 5



Experiment consistently

¢y Final Thoughts

Al is not about replacing people.
It's about helping people:

Save time

Work faster

Generate ideas

Become more productive

The people who learn Al early will have a major advantage moving forward.
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